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JOB DESCRIPTION

Post Title: 
Senior Development Officer Smarter Choices, Smarter Places, Evaluation 

Responsible to: 
Smarter Choices, Smarter Places Manager

Office base – Blended working between Stirling office and home working

The postholder is responsible for contributing to the overall Smarter Choices, Smarter Places programme reporting and evaluation through the assessment, review and management of the SCSP evaluation process.  
Main Activities 
1. Support the delivery of Paths for All’s vision, strategy and priorities for active travel by assisting with the evaluation and internal and external reporting of the Smarter Choices, Smarter Places (SCSP) Programme.
2. Lead on the collation of results and the gathering of information with regard to the performance of the Smarter Choices Smarter Places programme against its set outcomes. 

3. Lead on the development and delivery of annual reports and evaluations required by Transport Scotland. 

4. Ensure the entire Smarter Choices Smarter Places programme is reporting effectively and consistently across the three funding streams.
5. Co-ordinate completion report process and work with existing teams to ensure effective reporting through the process.
6. Work with the wider team to ensure projects funded through Smarter Choices Smarter Places are reporting effectively. 
7. Work closely with the Smarter Choices Smarter Places Comms officer to ensure results and evaluation are communicated effectively both internally and externally.
8. Work collaboratively with Active Travel Delivery Partners and other agencies to ensure evaluation of the Smarter Choices Smarter Places Capability Fund is complementary to other funding streams.

9. Contribute to the provision of programme wide delivery including Smarter Choices Smarter Places Network, Smarter Choices Smarter Places Learning Event and other relevant events and delivery where required.  
10. In partnership with Senior Manager, Deliver Smarter Choices Smarter Places annual evaluation report for Transport Scotland.
11. In partnership with Paths for All colleagues deliver the Paths for All annual report.
12. Work with Smarter Choices Smarter Places colleagues and colleagues across Paths for All to ensure more effective reporting across the organisation.
13. Contribute to regular networking sessions and external communications through strategic development and management of a contacts database, delivery of regular electronic newsletters and updates, and the SCSP web pages.  
14. Work with and support the SCSP Manager and Management team with business planning activities and reporting for PFA’s operational activities.  This will include managing, collecting, collating, presenting and reviewing evaluation data relating to SCSP programme and preparing routine reports to PFA’s funders, Board and Senior Management Team. 　
15. Contribute to topic and wider staff teams, including input to PFA e-bulletins, communications messages, meetings and best practice sharing.
16. Carry out all work-related tasks in line with PFA policies and procedures. 

17. To proactively engage with, keep up to date with and contribute to, policy and legislative developments within your area of responsibility including consultations, working groups and resource development. 

18. To deputise for the SCSP Manager and other Senior Development Officers when required.

19. To undertake any other duties appropriate to the post and in accordance with the needs of PFA.
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