PATHS FOR ALL PARTNERSHIP

JOB DESCRIPTION

Post Title: 

Smarter Choices, Smarter Places Manager

Responsible to: 
Chief Executive Officer
The postholder is responsible for leading the delivery of Paths for All’s (PFA) vision, strategy and priorities for active travel and supporting PFA’s wider active travel work stream.  This includes responsibility for managing the SCSP team, co-ordinating the SCSP steering group, initiating active travel policy developments, implementing a SCSP communications plan and promoting collaborative work on active travel proposals at local, regional and national level. 
The postholder is also a member of PFA’s Senior Management Team, contributing to all aspects of organisation wide strategic and operational planning and delivery including attending and contributing to Board meetings as appropriate.

MAIN ACTIVITIES
1. Lead on the strategic development and delivery of the SCSP programme (the Programme), funded by Transport Scotland, through an outcomes-based planning approach. 
2. Lead on the continuous review and improvement of programme management systems, project application preparation and assessment, allocation of funds, contractual arrangements, fund transfer processes and programme documentation.
3. Deliver effective and supportive line management to SCSP Senior Development Officers and build an effective SCSP team. 

4. Provide guidance and leadership to the SCSP team on supporting local authorities and others in project implementation, delivery, evaluation and reporting. 
5. Provide guidance and leadership to the SCSP team on the delivery of high-quality training opportunities, including on-line resources, learning events, workshops and site/project-based opportunities for SCSP project leads and others. 
6. Co-ordinate and facilitate the SCSP Steering Group.  
7. Lead on Programme monitoring and evaluation, and reporting requirements to Transport Scotland.

8. Oversee and ensure the provision of accurate grant offer letters and conditions of grant-to-grant recipients; and ensure efficient monitoring and recording of responses. 
9. Lead on the development and implementation of a communications plan (with support from PFA Communications Team) including models of best practice, positive stories and case study information to support media, PR, events and activity to promote the Programme and the benefits of travel behaviour change. This will include support to and from wider PFA media and PR activity.  
10. Lead on the preparation of reports, annual reviews and business plans in relation to the Programme. 
　
11. Contribute to PFA financial planning and reporting, including quarterly reports to the Board and annual audit.
12. Work collaboratively with other active travel agencies to ensure best use of resources.

13. Contribute to topic and wider staff teams, ensuring SCSP’s work is represented in all PFA programmes. Input to PFA e-bulletins, communications messages, meetings and best practice sharing.
14. Carry out all work-related tasks in line with PFA policies and procedures. 
15. Undertake such other duties as may be required. 
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