PATHS FOR ALL PARTNERSHIP

JOB DESCRIPTION

Post Title: 

Senior Development Officer (Active Environments)
Responsible to: 
Comms, Policy and Active Environments Manager
The postholder is responsible for the delivery of the operational priorities for Active environments.
Main Activities 
1. To effectively support the Management Team to assist in delivering our vision, strategy, organisational procedures, outcomes and planning to optimise delivery of PFA’s operational activities as set out in the annual Business Plans.

2. To effectively lead the Active Environments team for which you have responsibility, working to maximise the delivery of outcomes and providing opportunities for shared learning, support, innovation and problem solving. 
3. With a specific focus on community engagement, climate adaptation and nature connectedness develop the team’s areas of work through strategic guidance, identifying potential opportunities and minimising risks. 
4. Support the team to provide technical guidance training and advice to external audiences including outdoor access and active travel professionals, community groups and other organisations
5. Manage the development and maintenance of the National Demonstration Site at Oatridge College as a learning resource which showcases good practice and technical innovation in design and construction of paths.
6. Support media and PR activity to promote path development, path maintenance and walking through e-bulletins, case study development, website content management, presentations, newsletters, meetings, networking events and social media
7. To provide accessible, supportive and fair line management for the members of your team including regular 1:1’s, work planning and reviews, personal development discussions, performance feedback, PDR’s and administration relating to leave and expenses. 
8. To lead develop and maintain potential key contacts, partnerships and projects relating to your areas of work and for PFA generally. Including positively and proactively representing PFA at external events, meetings and fora to further our work and increase our profile and reputation.
9. To lead on planning, delivery and budget/grant management within your area of work, in line with delegated authority and in accordance with PFA’s financial procedures. Including on-going effective budget tracking.
10. To work with and support the Senior Management Team on the development of partnership management with partner organisations, including identifying potential new partners; implementation of PFA’s fund-raising strategy and action plan. Proactively seeking and developing funding opportunities for Active Environments.
11. To work with and support the Management team with business planning activities and reporting for PFA’s operational activities.  This will include managing, collecting, collating, presenting and reviewing evaluation data relating to Active Environments and preparing routine reports to PFA’s funders, Board and Senior Management Team. 

12. To proactively engage with, keep up to date with and contribute to, policy and legislative developments within your area of responsibility including consultations, working groups and resource development. 
13. To deputise for Manager’s and other Senior Development Officers when required.

14. To undertake any other duties appropriate to the post and in accordance with the needs of PFA.
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